The letter below can serve as a formal request to gain approval to attend the ABA Foundational Commercial Lending School. You can also use as talking points in a discussion with your manager about this professional development opportunity. 
Dear [Approver Name], 
I would like to request your approval to attend the ABA Foundational Commercial Lending School, April 19-24, 2026 at the Emory Conference Center Hotel. This program offers comprehensive instruction that will provide me with the skills to be successful in winning new, profitable business, maximize current customer relationships, better manage risk in a highly competitive environment and [include your personalized initiative here]. 
Here is a snapshot of what I’ll take away from attending:
· Strong lending strategies straight from experts – Led by elite faculty knowledgeable of the lender’s and the regulator’s perspective, the Foundational School’s curriculum will help me tackle challenges in [insert applicable topics from the school’s curriculum].
· An invaluable network with fellow lenders and credit risk professionals – Since the Commercial Lending Schools attract attendees from across the country, I’ll be able to build a network with peers who are not our direct competitors. I’ll also have the chance to tap into our collective expertise to navigate successful lending.
· Unique Loan Simulation – The ABA Commercial Loan Simulation™ is a one-of-a-kind simulation that uses real-life, current loan examples so students can easily apply the learning to their bank loans.
· Tailored skillset – The Foundational School offers two courses as electives, which will give me the chance to focus on skills best suited to our bank’s needs, such as [insert applicable topics from the school’s curriculum]. 
In addition to the above, the Financial Statement Analysis Workshop April 18-19 is an essential primer on understanding and utilizing borrower financial statements and tax returns - ensuring I have the core skills of successful lending.
The opportunity for me to develop the commercial lending skills to generate profitable loans for our bank makes my attendance a wise investment. Additionally, I am happy to share what I learn from the school with other lenders and credit risk professionals at our bank. 
I look forward to your decision – and thank you for your consideration! 
[Signature]
