The letter below can serve as a formal request to gain approval to attend the ABA Advanced Commercial Lending School. You can also use as talking points in a discussion with your manager about this professional development opportunity. 
Dear [Approver Name], 
I would like to request your approval to attend the ABA Advanced Commercial Lending School, April 18-23, 2027 at the Emory Conference Center Hotel in Atlanta, GA. This program offers comprehensive, hands-on development that will help me embrace the strategic influence and enterprise-wide leadership needed to manage a profitable portfolio for our bank. In addition, this program will be critical to [include your personalized initiative here]. 
Here is a snapshot of what I’ll take away from attending:
· Skills to transition from individual lending judgment to portfolio management – The Advance School curriculum includes critical development in high-level strategy in portfolio management, risk oversight, pricing and more, so I can confidently step into leadership decision-making.  
· Insights to structure lending programs that are profitable and compliant – I’ll have access to elite faculty who will give me a balanced look at the lender and regulator perspective, a key outlook for building sustainable lending portfolios.
· A peer network to test new strategies with – The Advanced School offers the opportunity to network with lending and credit risk leaders from across the country, so I’ll be able to benchmark ideas with peers who aren’t our direct competition.
· Tailored skillset – The Advanced School offers one elective course, which will give me the chance for targeted development related to our bank’s priorities.
The opportunity for me to develop the leadership skills to serve our bank at a higher level makes my attendance a wise investment. Additionally, I am happy to share what I learn from the school with other lenders and credit risk professionals at our bank. 
I look forward to your decision – and thank you for your consideration! 
[Signature]

